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Data Management Plan (DMP) for Research Projects at ZHdK



ZHdK data management plan – prototype 
Data Management Plan (DMP) for Research Projects

This plan offers support with the handling of data in research projects and describes measures to ensure good academic practice with regard to research data. 
It also helps with planning the delivery of data and documents after a project has been completed and ensuring the long-term accessibility of research data.
	Information regarding SNSF projects: 
Projects that receive funding from the Swiss National Science Foundation (SNSF) are also subject to the provisions of the SNSF Guidelines.
The various sections of this data management plan therefore also contain direct references to the corresponding sections of the  SNSF data management plan, which in turn makes it easier to complete the data management plan at mysnf.ch. 



Project overview

Name(s) of project manager(s): 	Click or type here to enter text.

Project title:			Click or type here to enter text.

Research institute and
research focuses:		Click or type here to enter text.

Internal cooperation partners
(ZHdK departments, etc.):	Click or type here to enter text.

External cooperation partners
(funding bodies, etc.):		Click or type here to enter text.

Project duration:		Click or type here to enter text.

Project description

Click or type here to enter text.

Data types and formats
Which existing data types and formats will be used as a basis for the research project? Which types of data and formats will be created and analyzed throughout the course of the research process? Which data collection processes are planned for the project and which methods, standards and infrastructures are to be used?
Click or type here to enter text. 

3.a	Types of data and documents		 SNSF 1.1
☐	Still images (photographs, illustrations, scans).
☐	Moving images (video files).
☐	Audio files.
☐	Office documents.
☐	Source codes, apps, software.
☐	Databases.
☐	Physical objects (paper, models).
☐	Other: 
Click or type here to enter text.

3.b	Data sources		 SNSF 1.1
☐	Research data will be created in the project.
☐	Research data will be collected and combined from other sources.
☐	Research data will be taken from past projects or other projects (own projects or publicly accessible external projects).

3.c	Data collection		 SNSF 1.2
How will the research data be collected and consolidated? Which methods (interviews, workshops, transcriptions, experiments, sensor readings) will be used for this?
Click or type here to enter text.

3.d	Data storage formats 		 SNSF 1.1 and 3.2
The recommendations of the ZHdK archive and the Media Archive of the Arts can be found on the Intranet under Archiving at ZHdK – File formats and Media types and file formats in the Media Archive of the Arts. 
Click or type here to enter text.

3.e	Software for data storage, processing and analysis
Will it be necessary to use special software to store, process and analyze research data?
☐	No.
☐	Yes, the following software:
Click or type here to enter text.

Data organization and management
How will the research data be managed during the project, and what measures will be taken to prepare the data for long-term storage and accessibility after the project is completed?

4.a	Data storage throughout the course of the project	 SNSF 3.1
How and where will research data be stored throughout the course of the project?
☐	Internal server at ZHdK.
☐	In paper form (in the department in question).
☐	Media Archive of the Arts.
☐	External server (SWITCHdrive, etc.).
☐	External hard drive.
☐	Other:
Click or type here to enter text.

Details on data storage throughout the course of the project:
Click or type here to enter text.

4.b	Data backup		 SNSF 3.1
How will data be backed up during the project?
☐	Data backup within the ZHdK infrastructure. 
☐	Other data backup format – specifically:
Click or type here to enter text.

4.c	Naming folders and files		 SNSF 1.2
Consideration is to be given to the file naming conventions used at ZHdK, particularly when naming file versions.

4.d	Data controller for the project
Who will be responsible for data management during the project?
Click or type here to enter text.

Who will grant data access rights during the project?
Click or type here to enter text.

4.e	Resources for data management and administration
What are the plans for the project with regard to the resources (personnel, time, budgets) that will be needed for organizing and describing the research data?
Click or type here to enter text.

4.f	Data storage after completion of the project	 SNSF 3.2 and 4.1
Where will the research data be stored after the project is completed?
☐	ZHdK archive.
☐	Media Archive of the Arts.
☐	External solution/external repository (e.g. DaSCH), – specifically: 
Click or type here to enter text.

What are the expectations regarding the cost of storing the research data after completion of the project, and what personnel resources will be needed for this? How are the costs to be covered?
Click or type here to enter text.

4.g	Estimated data volume
What is the estimate for the project’s research data volume? Among other things, this figure will affect the estimated operating costs for data storage that are to be entered in 6.a.
Click or type here to enter text.

4.h	Time frame
Which research data created in the project can be deleted after a certain period of time (at the latest after ten years) – i.e. data that will not be included in the resulting papers or publications as an indispensable component of these?
Click or type here to enter text.

Which research data created will remain relevant within a long-term academic and/or artistic time frame and are therefore to be preserved?
Click or type here to enter text.

4.i	Additional information on data organization and management
What other issues need to be taken into account with regard to the organization, storage and documentation of the research data?
Click or type here to enter text.

Legal aspects

5.a	Rights of use		 SNSF 2.2 and 2.3
In accordance with the University of Applied Sciences Act for Zurich, the right to use the data created within the framework of a research project is held by ZHdK in its capacity as the owner of the data. If other institutions or partners participate in a research project, and/or data is created that is to be marketed in accordance with patent, trademark or design law, the transfer of rights of use must be coordinated with Legal Services and documented in a contractual agreement with ZHdK. Detailed information on this can be found in the Information sheet on the intellectual property rights of ZHdK members, in the Provisions relating to intellectual property rights at ZHdK and in the Regulations on intellectual property rights.

Does an agreement already exist with ZHdK governing the transfer of rights of use in connection with this research project?
☐	Yes.
☐	No.
Details:
Click or type here to enter text.

Are external partners to be granted rights to use the research data?
☐	Yes.
☐	No.
Details:
Click or type here to enter text.

Are agreements planned with project participants regarding the reuse of research data after completion of the project?
☐	Yes.
☐	No.
Details:
Click or type here to enter text.

5.b	Data protection		 SNSF 2.1 and 2.2 and 3.1 and 4.2
Data on individuals may be processed and published for purposes not relating to specific persons (i.e. for research, planning and statistical purposes), provided such data is anonymized and cannot be associated with, or used to identify, specific individuals. Detailed information on this can be found in the ZHdK Information sheet on the disclosure of data and information .

Will any highly sensitive data particularly worthy of protection be collected within the framework of the project?
☐	Yes.
☐	No.
Details: 
Click or type here to enter text.

Are agreements planned with study participants regarding data collection and the further use of data?
☐	Yes.
☐	No.
Details:
Click or type here to enter text.

Will data be collected that could be associated with, or used to identify, individual study participants, in particular with regard to their state of health, political views, religious beliefs, sexual orientation or ethnic background?
☐	Yes.
☐	No.
If yes, will these data be anonymized?
☐	Yes.
☐	No.
Details:
Click or type here to enter text.

5.c	Reuse of research data		 SNSF 2.3 and 4.1 and 4.2
How will the reuse of research data by other researchers or interested parties be regulated?
☐	All rights reserved.
☐	Public domain.
☐	Creative Commons licence – specifically:
Click or type here to enter text.
☐	Individual licence – specifically: 
Click or type here to enter text.

Data delivery, documentation and accessibility

6.a	Data delivery		 SNSF 1.3 and 3.2
Data is to be delivered within the framework of a meeting of the parties involved (archive, ITZ, etc.). The archive will be happy to provide information on this.

Who will be responsible for the delivery of the project data?
Click or type here to enter text.

When will the research data be delivered to the ZHdK archive?
Click or type here to enter text.

What are the expectations regarding the cost of delivering the research data after completion of the project, as well as the costs associated with the personnel resources that will be needed for this? How will these costs be covered? 
Click or type here to enter text.

What measures are planned regarding the life cycle of the delivered research data?
Click or type here to enter text.

6.b	Documentation		 SNSF 1.3
How will the research data be described? What information (metadata, README files with descriptions, etc.) will be needed for machine reading and human reading and the interpretation of data for reuse?
Click or type here to enter text.

6.c	Publication and accessibility of research data	 SNSF 4.1 and 4.3 and 4.4
Where and how will the primary research data (as opposed to the published research results) be published and made accessible to the general public? When selecting a data archive (e.g. the Media Archive of the Arts, DaSCH), the FAIR data principles must be taken into account!
Click or type here to enter text.

6.d	Access authorization
Who will be allowed to access the research data after the project has been completed?
☐	The public.
☐	Project team members.
☐	Project partners (institutions).
☐	Members of ZHdK.
☐	Other researchers.
☐	Other groups of individuals – specifically:
Click or type here to enter text.

6.e	Embargo period		 SNSF 4.2
Is there an embargo period planned with regard to the publication of the research data after the project has been completed?
☐	No.
☐	Yes – specifically:
Click or type here to enter text.
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